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Zoom video conferencing

Teacher Guide

The GEP has decided to use Zoom for our video conferencing system. To use this, teachers
will have their own virtual classroom where they can join and leave as required through the
day. This virtual classroom is called the Zoom Personal Meeting Room. Your Personal
Meeting Room is a virtual meeting room permanently reserved for you the teacher and can
be access with your personal link, this is called a Personal Meeting ID (PMI) in Zoom.

The teacher will post their personal link in Show My Homework and students can join or
leave teacher sessions as required.

Step 1 Setup your password

1.

2.

If you teach year 11, sixth form or from another group that requires zoom you will
have received this email from Zoom
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Hello

bsayers@gepacademies.com bsayers@gepacademies.com
(bsayers@gepacademies.com) has created a Zoom account for you. Please click
the button below fo activate your account within 30 days.

Activate Your Zoom Account

If the above button does not work for you. Copy and paste the link to your browser
address bar and try again

https:/fzoom.us/activate_help?code=EIUISC71IW]Ta3Cdx2P82Yu1Kq30XUAZHzky
SUxUwil BQGAAAFWEBW-IgANJQAQUIRIA2FydEXAZNVsbGJyb29rLnN1cnJleSszY
2gudWsDFKhRWHJxRnhSUVJhaUxFcWIOSEhEeUFKFnBriTRhcDY4U1QyZFInQ
XVWUWIXMHCAFNZxcldCMVAIUWILZ0pyQmY4C2tuVGCAAAAAAAAAAARIT=NoST
nvite

Thank you for choosing Zoom.
-The Zoom Team
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At the next window we recommend selecting “sign up with a password”

200Mm

Activate your Zoom Account
Choose the following sign in methods, and use your email address
StewartL@fullbrook.surrey.sch.uk to continue

Sign In With Google

Sign In With Facebook

Or

Sign Up with a Password
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3. Now it will ask you to set a password, we also recommend changing your first name
to Mrs, Miss, Ms or Mr.
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w Welcome to Zoom

' Hi, Lorna Stewart. Your account has been successfully created. Please list your name
-
-
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and create a password to continue.

Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

4. The final window will show you that you are successful, it will also provide you with
your personal meeting url. This is the link to your own virtual classroom and will be
what you will be using for students to join.

Start your test meeting.

Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/zoom.us/j/609140186:

Start Meeting Now

Save time by scheduling your meetings directly from your calendar.

Microsoft Outlook Plugin Chrome Extension
o} (3

Download Neor Download

Firefox Add-on
Download
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Step 2 configure your Zoom Profile

Sign in to the Zoom web portal.

i View my profile i

v SIGN
1. Click Profile or the profile icon in the top right hand corner of zoom

2. Click Edit next to Personal Meeting ID.

Molly Parker Edit
Account No

Change Delete

Personal Meeting ID
httpsld ZOOMUSS

5 5 tings
ersonal Link hittpsy Zoom.us/my/ Customize

!;:,;:' In Email Edit

Linked accounts: (=] |

3. Check Use this ID for instant meetings.

Personal Meeting 1D
) 609-140-

Use Personal Meeting ID for instant meetings

Save Changes Cancel

4. Click Save Changes.


https://zoom.us/profile

